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Applying for a Post at GTC Scotland
Key Terms and Conditions of Employment
1 Salary and Grade
· With the exception of the Chief Executive and Directors, the GTC Scotland salary scale consists of 51 spinal colum points (SCP), with each point relating to a fixed level of salary.  All jobs are evaluated and placed within one of the following grades.

	Grade
	Scale

	5b
	Senior Salaries

	5a
	Senior Salaries

	4c
	SCP 50 – 52

	4b
	SCP 45 – 49

	4c
	SCP 39 – 44

	3b
	SCP 33 – 38

	3a
	SCP 29 - 32

	2c
	SCP 25 – 29

	2b
	SCP 21 – 26

	2a
	SCP 15 – 20

	1
	SCP   1 – 2


· Appointment is normally made to the bottom of a grade.  Employees progress to the maximum point of their grade by annual increments, paid on the anniversary of appointment to the post.
2
Hours

· Full time employees work 35 hours per week; part time hours vary. 
· Employees may be required to work such overtime as may reasonably be expected by GTC Scotland in order to enable to fulfilment of duties.  Employees on Grades 1, 2a and 2b are entitled to an overtime payment or to claim time off in lieu.  Employees on other Grades are not entitled to an overtime payment but may be eligible to claim time off in lieu. 

3
Flexible Working Scheme

· A flexible working scheme is currently in operation which allows employees to work within the hours of 0700 and 1900.  

· GTC Scotland promotes a balanced work-life pattern and does not encourage employees to work long hours.

4
Pension Scheme

· Employees will be automatically enrolled to the scheme administered by Strathclyde Pension Fund, unless classed as ‘non eligible workers’ for auto enrolment purposes.  ‘Non eligible workers’ may opt to join the scheme but will not be auto enrolled.  Employees may opt out of the scheme at any time. 
· Employees who are members of the Scottish Public Pensions Agency Teachers’ Scheme may retain this membership when joining GTC Scotland, or alternatively may opt to join Strathclyde Pension Fund.   

· Employee contribution rates are tiered based on the employee’s annual salary.  GTC Scotland pays a flat employer contribution rate set by the pension scheme.
5
Annual Leave

· Employees on Grades 1-3 are entitled to 36 days’ annual leave, including public holidays.  After 5 years’ continuous service annual leave entitlement for employees on those grades increases to 41 days.  Employees on Grades 4 and 5 are entitled to 41 days’ leave from the beginning of their employment.  

· The office closes between Christmas and New Year and employees must use 7 days of their annual leave entitlement to cover this period.  Other recognised public holidays are normal working days, although employees may use part of their annual leave entitlement on public holidays with the proviso that the office must be adequately staffed at all times.

6
Sick Pay

· Entitlement to sick pay is as follows:

	Year of Service
	Full Pay for
	and
	Half Pay for

	First (up to six months)
	1 week
	
	1 week

	First (after six months)
	5 weeks
	
	5 weeks

	Second
	9 weeks
	
	9 weeks

	Third
	18 weeks
	
	18 weeks

	Fourth or Fifth
	22 weeks
	
	22 weeks

	Sixth or more
	26 weeks
	
	26 weeks


7
Continuous Service

· Employees who can demonstrate that they were employed by an organisation named on the Redundancy Payments (Continuity of Employment in Local Government, etc.) (Modification) Order will have their continuous service with that organisation counted towards their continuous service at GTC Scotland.  Advice on whether this applies is available from HR.
8
Location

· All employees are currently based at Clerwood House, 96 Clermiston Road, Edinburgh EH12 6UT.

· Clerwood House is situated within a residential area and comprises a Victorian villa with a modern open-plan extension.  Employees have access to a staff room and basic kitchen facilities.  
· A car park is available for employees and visitors on a first-come, first-served basis.
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